Republic of the Philippines
Office of the President
U Philippine Space Agency

OFFICE ORDER No. 0 g 7

Series of 2023

SUBJECT: RECONSTITUTION OF THE PHILSA'S STATEMENT OF ASSETS,
LIABILITIES AND NET WORTH REVIEW AND COMPLIANCE COMMITTEE

In the interest of the service, the Agency's Statement of Assets, Liabilities and Net Worth
(SALN) Review and Compliance Committee (RCC) is hereby reconstituted as follows:

Chairperson; Director IV
Space Policy and International Cooperation Bureau

Members: Director IV
Finance and Administrative Service

Chief Administrative Officer
Human Resource Development Division

Chief Administrative Officer
Finance Division

The Committee shall have the following responsibilities:

1. Ensure that all officials and employees of the agency submit their accomplished proper
SALN Form as prescribed under the Republic Act No. 6173, and its Implementing Rules
and Regulations, as follows:

Basic Information;

Assets (Real and Personal Properties);

Liabilities;

Net Worth;

Financial Connections and Business Interests; and

Relatives in the Government.

~oocoow

2. Prepare the following lists, in alphabetical order, submitted to the Head of the Agency.
copy furnished the Civil Service Commission, on ar before the prescribed period of
every year:

a. Those who filed their SALNs with complete data;
b. Those who filed their SALNs with incomplete data; and
¢. Those who did not file their SALNs,

In order to assist the SALN RCC in reviewing and facilitating the compliance of all officials and
employees, the following are hereby designated as Secretariat to the SALN RCC:

Secretariat: Administrative Assistant i}
Office of the Director General

Administrative Assistant |li
Offices of the Deputy Director General



Administrative Assistant lil
Offices of Bureau/Service Directors

In case that the Administralive Assistant HlI position is vacant, other Administrative Assistant
position holders within the Office/Bureau/Service shall be tapped to temporarily act as
Secretariat.

This Office Order shall take effect immediately and shall remain enforced uniess revoked by the
approving authority.

Issued in Quezon City, this Ast day of March 2023.

L~

JOEL JOSEPH S. MARCIANO, JR,, Ph.D.
Director General
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Republic of the Philippines

Office of the President
U Philippine Space Agency

-

OFFICE OF THE DIRECTOR GENERAL

MEMORANDUM
TO: All PhilSA Officials and Personnel
FROM: THE DIRECTOR GENERAL

SUBJECT: SUBMISSION OF STATEMENTS OF ASSETS, LIABILITIES AND
NET WORTH (SALN) AS OF 31 DECEMBER 2023 AND UPDATED
PERSONAL DATA SHEET (PDS) AS OF 31 JANUARY 2024

DATE: 29 January 2024

In compliance with Section 8 of Republic Act No. 6713 or the Code of Conduct and Ethical
Standards for Public Officials and Employees. and Section 7 of Republic Act No. 3019 or
the Anti-Graft and Corrupt Practices Act, all public officials and employees are mandated
to file their Statements of Assets. Liabilities, and Net Worth (SALN) annually.

in light of this. all appointive PhilSA officials and employees are required to submit to the
Human Resource Development Division (HRDD) three (3) printed original copies of
their updated Statements of Assets, Liabilities, and Net Worth (SALN) as of 31
December 2023 with their wet-ink signature. and of their spouse, if applicable.

Al submitted SALNs shall be subject to review of the PhilSA SALN Review and
Compliance Committee (RCC) prior to endorsement to the undersigned for signature as
the Person Administering Oath to the SALN.

Moreover, in maintaining an updated personnel information, all appointive personneif and
personnel engaged through Contract-of-Service/Job Order engagement, are required to
submit one (1) printed original copy of their updated and completely filled out
Personal Data Sheet (PDS) (excluding Work Experience Sheet) as of 31 January 2024
to HRDD. The Director IV of the Finance and Administrative Service shall sign them as
the authorized Person Administering Oath to the PDS.

Both the SALN and PDS should be printed in folio-sized (8.5x13 inches) bond paper
and on both sides (front-and-back).

New hires who have assumed office in 2024 (excluding newly promoted employees) who
were required to submit their SALN as part of their pre-employment requirements need
not to submit an updated SALN.

The deadline of submission for the SALN and PDS to HRDD is on 29 February 2024
(Thursday).



Should you need further assistance in this regard. you may email an advance copy of
your accomplished SALN and PDS in pdf format to HRDD through Ms. Genny Taira Supit
at genny.tairasupit@philsa.gov.ph. copy furnished Ms Kathleen Mae Roa at
kathleen.roa@philsa.gov.ph.

For your guidance and strict compliance.

L, o

JOEL JOSEPH S. MARCIANO, JR., Ph.D.
Director General :



Republic of the Philippines

Office of the President v
Philippine Space Agency

BAGOMNG PILIPINAS

MEMORANDUM

TO : ALL PHILSA PLANTILLA EMPLOYEES

FROM : Atty. Noelle Riza D. Castillo
Chairperson, _
Statement of Assets, Liabilities and Net Worth (SALN) Review and
Compliance Committee (RCC)

SUBJECT Securing Subscription Signature on Statements of Assets,
Liabilities, and Net Worth (SALN)

DATE : 26 March 2024

Procedure for securing Subscription signature on your SALN:

All employees are requested to confirm their presence by reporting to SPICB, Office of
the Director on any day between April 1to 5 and April 8 to 12, between 8 AM to 5 PM,
and signing the confirmation of attendance sheet. The date of recording of attendance at
SPICB will be the date of Subscription of your SALN form by the Chairperson of the SALN

Committee. Failure to register presence will result to non-signing of the required
Subscription in your SALN forms.

As previously informed, those who are not in Metro Manila and hence are not able tg
register their attendance at SPICB during the set period are directed to secure their

notarization/Apostille where they are currently located and submit their SALN with
notarization/Apostille to PhilSA on or before April 15, 2024.

Thank you.



